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UNITED SYNAGOGUE JOB DESCRIPTION
JOB TITLE:

Assistant Rebbetzin 

LOCATION:

Mill Hill United Synagogue 

WORKING HOURS:
We are not setting an upper limit on the level of involvement of the Rebbetzin, but would expect active participation in communal life together with Shabbat entertaining as a minimum. This is not a full time role and we welcome a candidate with her own career. 
SALARY:  
Competitive remuneration package (depending on experience) plus accommodation
REPORTS TO:
Chair – Mill Hill United Synagogue
BENEFITS:

20 days holiday, plus 8 Bank Holidays, pro rata

Childcare Vouchers




Auto-Enrolled Pension

JOB SUMMARY

Mill Hill United Synagogue is a large and growing community with the largest number of under 21’s in any United Synagogue community. Of our 3,000 members, around 1,000 are under-21. 

The successful candidate will be able to help our members feel engaged, empowered and a valuable part of the community, whatever their contribution – and to make Judaism relevant for their daily lives. 

KEY AREAS OF FOCUS FOR THIS POSITION WILL INCLUDE:
· Devising and delivering an innovative and inspiring programme of religious and educational events for women of all ages in the community. 

· Working with the female youth director to engage young girls and devising an engaging events programme.
· Encouraging the youth who don’t regularly attend shul or shul programmes to become more involved.
· Shabbat and yom tov entertaining. 

· Becoming an active part of the welfare team.
· Welcoming new members.
· Provide the young membership of the community (10-25 yrs.) with positive role models that are responsive to their needs and interests.
· Making Judaism relevant for all members and particularly for young families. 
· Delivering engagement outside of Shabbat attendance.
Youth and children

· Take an active role in CRP process, engaging parents to become more involved with shul life.
· Guide and support children’s services and activities and ensuring a flow and education level to provide for the next generation as the stages require.
· Work with female youth director to provide engaging and inspirational events for female youth. Engage girls who don’t regularly participate. 
· Support b’nei mitzvah programming including education initiatives for girls and their families. 
· Support the development of opportunities for girls to meaningfully participate within permitted halachic boundaries, this may also mean leading discussion groups to aid the less involved.
· To attend relevant meetings and training sessions including the annual Tribe Engage conference.
Younger members
This comprises students, young single members, young marrieds and young families

· To host young people and their families for Shabbat and Yom Tov.
· Deliver educational events, learning and experiences for women and girls.
· Participate in family celebrations.
Education

· Provide engaging and educational programming for women in the community.
· Deliver talks including Ten Talks and at women’s events (e.g. Megillah readings).
· Engage women in the community to become more involved, within the bounds of Halacha.
General

· To play a prominent role in the social, cultural, charitable, educational and welfare groups within Mill Hill United Synagogue.
· Build relationships with community schools (Mathilda Marks Kennedy and Etz Chaim) 
· To undertake any other activity or responsibility that would reasonably be expected of an active and committed Rebbetzen in order to support community need.
· Contact families in advance of simchas to wish mazel tov etc. 

PERSON SPECIFICATION
The candidate(s) should demonstrate the following qualities, skills and experience:
	Essential
	Desirable
	Comments

	EDUCATION


	· University Graduate


	

	APTITUDE/SKILLS

· To motivate and lead people towards active engagement in community life

· Ability to offer meaningful, spiritual comfort to those in need

· Exceptional people skills

· Strong verbal and written communication skills

· To work independently but accept mentoring and direction

· Cultivate relationships with young adults and new members

· Ability to inspire and gain confidence and trust

· Computer literate


	· Full UK Driving licence


	

	EXPERIENCE

· Ability to lead a community including counselling and pastoral work 


	· Educating young people or adults

· Counselling qualification
	

	PERSONAL CIRCUMSTANCES
	· The Assistant Rebbetzen position is open to married couples
	

	PERSONAL QUALITIES
· Approachable

· Excellent time-keeping, arriving before the start of all services

· Discrete

· Organised

· Ability to work with our lay leader(s)

· Innovative

· Energetic

· Self-motivated

· Excellent communicator

· Tolerant and be able to relate to members whatever their knowledge and observance

· Open home to congregants on a regular basis
	
	


GENERIC DUTIES

· Committed to the aims of the United Synagogue and act as an ambassador for the organisation

· Comply with The United Synagogue’s policy and procedures and code of expectations

· Bring to the attention of senior staff any health and safety requirements, which become obvious.  In the event of any immediate danger, to take the appropriate action to reduce risk to physical danger to employees, members, contractors, volunteers, children, parents, visitors or staff
· Work collaboratively with other colleagues across the organisation to ensure the United Synagogue can achieve its vision, mission, and strategy
· Undertake appropriate training as requested by your line manager in conjunction with the Human Resources Department and be committed to own continuous professional development

· Carry out any other reasonable duties as requested by the Chief Executive or other designated senior staff/undertaking such other duties that occasionally fall within the purpose of the post

· Maintaining high levels of discretion and confidentiality at all times

· This job description and person specification is not prescriptive; it merely outlines the key tasks and responsibilities of the post and the key tasks and responsibilities are subject to change, any changes will be made in consultation with the post holder
· This Job Description is subject to alteration in response to the changes in legislation or The United Synagogue’s operational procedures

· Due of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation Act, 1974, by virtue of the Rehabilitation of Offenders Act, 1974, (Exceptions) Order 1975
· Accordingly, a valid and current enhanced Disclosure and Barring Service (DBS) certificate (formerly CRB) that is satisfactory to the United Synagogue will be required. Please ensure that you complete the United Synagogue Application Form Part 2 appropriately 
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