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UNITED SYNAGOGUE JOB DESCRIPTION
Post:


Cemetery Cleaner
Location:
Bushey 
Hours:
24 hours per week (Monday – Thursday, 5 hours a day; Friday, 4 hours).  Hours to suit
Salary:


£9,360 per annum (£7.50 per hour)
Reports to:

Cemeteries Manager
JOB PURPOSE:

The purpose of the United Synagogue is to create communities committed to the principles of Torah and halachah and inclusive of every Jew.

To ensure the building complex is clean and tidy at all times and that they remain presentable at all times.   

Your role will be to carry out services ensuring the cleanliness of the buildings, furniture and equipment.
MAIN DUTIES:

Your duties will be as determined by the Cemeteries Manager 
You are responsible for the proper carrying out of all the duties of a Cleaner. Those duties include (but are not limited to):

a)
Report daily to the cemeteries manager and collect the list of works to be undertaken. 
b)
To tend to the cleaning of the cohanim rooms, toilets, prayer halls, the mortuary and other utility buildings amongst other duties as and when required.
Generic other duties

Must be:

Committed to the aims of the United Synagogue and act as an ambassador for the organisation.

Comply with The United Synagogue’s policy and procedures and code of expectations.
Bring to the attention of Cemeteries Manager any health and safety requirements, which become obvious.  In the event of any immediate danger, to take the appropriate action to reduce risk to physical danger to employees, members, contractors, volunteers, children, parents, visitors or staff.
Work collaboratively with other colleagues across the organisation to ensure the United Synagogue can achieve its vision, mission and strategy.

Undertake appropriate training as requested by your line manager in conjunction with the Human Resources Department. And be committed to own continuous professional development.

Carry out any other reasonable duties as requested by the Chief Executive or other designated senior staff.

Undertake such other duties that occasionally fall within the purpose of the post.

Maintaining high levels of discretion and confidentiality at all times.

PERSON SPECIFICATION:
The post holder will be expected to have a well developed sense of responsibility and be able to work well as a member of the Cemeteries Team. The post holder will also be expected to be well organised and have good customer care skills. In addition the successful candidate will need to be self motivated and adaptable. 
· Respectful of the needs of the synagogue’s ethos and values 

· Appreciative of the security needs of the synagogue 

· To be reliable, trustworthy, hard working and friendly.

· Able to handle industrial cleaning and maintenance equipment.

· Good communication skills 

· Previous experience of housekeeping work. 

This job description and person specification is not prescriptive; it merely outlines the key tasks and responsibilities of the post.  They key tasks and responsibilities are subject to change.  Any changes will be made in consultation with the post holder. This Job Description is subject to alteration in response to changes in legislation or The United Synagogue’s operational procedures.
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